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Please read this entire document thoroughly prior to setting up new E/D Codes and TOA plans.

Evolution has two new Earning Codes and one new Memo Code to enable the proper processing of Sick and FMLA time in accordance with the Families First Coronavirus Response Act
(FFCRA). These new codes will update liabilities appropriately and allow for proper tracking of benefits usage.

In addition to creating these new codes, new Time Off Accrual Plans must be added so that employees using time off for FFCRA-related issues can be properly tracked and paid. The new
Time off Accrual plans are described below.

New Earning and Memo Codes

The table below describes the new Earnings Codes and Memo Code created to be used for the sick and expanded FMLA plans.

ED Code Type ED Code Type Description ED code Usage

E< FFCRA 511 Daily Max Use this earning code for Sick time and Expanded FMLA time. There is a cap of
$511 per day/ $5,110 per week. This code will create a Federal Credit Liability
in addition to the other Federal Liabilities to be reported on the 941, and allow
for the reduction of ACH Tax Impound.
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period. This code WIIT Create a Federal Credit Liability In addition to the other
Federal Liabilities to be reported on the 941, and allow for the reduction of
ACH Tax Impound

ME FFCRA ER Cost of Benefits Use this memo code to capture the employer's cost of health benefits while the
employee is being paid under the FFCRA 511 or FFCRA 200 codes. This code
will create a Federal Credit Liability in addition to the other Federal Liabilities
to be reported on the 941, and allow for the reduction of ACH Tax Impound.
This code requires the use of an E/D Group to capture the amounts of the
actual ER Benefit Amount. This code will not affect W-2 or NVMBT reporting.

) Select code O X

Click column header to sort grid by that column.

Category Description Code

Memo ER Insurance Premium M4 ~

All Other Eamings FFCRA 200 Daily Max E>

Al Other Eamings FFCRA 511 Daily Max E<

Memo FFCR& ER Cost of Benefits ME

All Other Deductions Garmishment DR

J 0K X Cancel |
Follow the steps below to set up the new E/Ds at the client and company levels.
Step Description
1 Set up new E/D Codes on the Client - E/D Codes Screen and copy them to the Company. For ease of use, we recommend giving the codes an easily

identifiable naming convention.
Examples

e E<=FFCRA 511 Max-FFCRA Sick Plan 511

e E>=FFCRA 200 Max - FFCRA Sick Plan 200

e E>=FFCRA200FMLA -FFCRA Expanded Leave Plan
¢ ME = FFCRA Employer Cost of Benefits

https://support.evolutionhcm.com/Evolution_Classic/Family_First_Act/Evolution_Setup_- FFCRA 2/28



4/22/2020 Evolution Setup - FFCRA - Asure HCM

| |ﬁ Home » [V Evolution Classic » m The FFCRA and CARES Acts

1. EECRA Usage - Include in this group the FFCRA 511Max and FFCRA 200Max E/D Codes created in Step 1
2. FFCRA Benefit - Include in this group the actual Employer Paid Medical Benefit E/D code(s)

E/D Groups

5 FFI:FI ] .. '.|::|::l_|_1-é.|.|.
FFCR4: Benefit
FFCRA Uzage

3 Create the Time Off Accrual Plans on the Company - Benefits - Time Off Accrual screen

1. FFCRA Sick Plan - Create the Time Off Accrual Plan, Rates and Tiers
2. FECRA Expanded Leave - Create the Time Off Accrual Plan

2 Drescription ‘IFrequenc_l,J I "
P|FFCRA SICK. Maonthiy
\_|FFCRA Expanded FMLA, Anral
W
4 Assign Time Off Accrual Plans to employees as needed.

o FFCRA Sick Plan - We recommend setting the FFCRA Sick Plan up to accrue the set of hours that will be needed for this company. Regulations have
capped this at 80 hours to be used over 2 weeks

o FFCRA Expanded Leave Plan - We recommend setting the FFCRA Expanded Leave Plan up to be a balance only plan, and to set this up with the
specified number of hours that the employee should be allowed.

2 Tope ‘iEaIance |.-’-‘«cc:rued lU&ed ’Dverride Eff Datei )

FFCRA SICE. I Il 0} 4/1/2020
El FFCRA Expanded FMLA

5 For employees who qualify, add a scheduled E/D for the Code Type ME (FFCRA Employer Benefit). This Scheduled E/D should be set with a Calculation
Method of "% of E/D Group Amount" and the E/D Group referenced should be the "FFCRA Benefit" group.
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B8 Browse [E Browse Scheduled E/Ds ] Delailsi 2! .-’-'n.dvanced] 78 Direct Deposits] &7 Child Support Eases]

Browse Scheduled Earnings and Deductions

Description

Doy |Ei afe Harbor Match : | |EI 2 i
Doa Fretax Medical Insurance F 000 P AR/ 202 i
Dog ER Medical F 44,38 Bl 342642020 Y
k131 FFCRA ER Cost of Benefits ES 10000 O 3/2B42020 i

Earning / Deduction Code

lI_E.n"D Eudef_

|M191 :_j FFCRA ER Cost of Bensfits

Calculation

Ly le R e -

|%otE/D Group&mt | | FFCRA Benefi -

:-_’-‘-.mount ) Z Percentage

i [ 100.00 |

NOTE: PLEASE READ It is our recommendation to set these items up on your Sample Company in Evolution. Once set up, you may use the Copy To feature in Evolution on each

of these items to copy these to other clients and companies to allow for quicker and more efficient setup. These must be done in order, otherwise items
may not copy completely due to missing information.

To use the Copy feature on these items, go to the Menu below and select the item(s) to be copied. Right-click > click Copy To
Copy Item

Copy E/Ds to other clients
1. Go to Client - E/Ds

2. Right-click the E/D(s) to copy

Copy E/D Groups (including assigned E/D
Codes) 1. Go to Client - E/D Group Codes

2. Select the group from E/D Groups list > right-click the E/D Group(s) to copy.

Copy E/D Codes to companies
1. Goto Client - E/Ds

2. Right-click the E/D(s) to copy > select Copy to Company E/D
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Copy TOA plans to other companies
1. Go to Company - Benefits - Time Off Accrual - Details tab

2.Select the TOA plan > right-click to copy

Copy TOA Rates to other companies
1. Go to Company - Benefits - Time Off Accrual Rates - Details tab

2.Select all Rates > right-click to copy.

Copy Assigned TOA from one employee to

others 1. Go to Employee - Time Off Accrual - Details tab

2. Select plan(s) > right-click to copy.

Copy Scheduled E/D from one employee to

others 1. Go to Employee - Scheduled E/Ds

2. Browse Scheduled E/Ds > right-click to copy

Step 1: Setting up E/D Codes

To setup the E/D Codes:

1. Go to the Client- E/Ds - Details tab
2. Click the Plus sign to add a new record.
3. Select the E/D Code Type and add the E/D Code and Description that will be used.
o Create Codes for E<, E> and ME. We recommend a naming convention that is easily recognized.
4. Once created, these codes can be copied to all applicable clients and to all applicable companies.

Step 2: Setting up E/D Groups

To setup the 2 E/D Groups:

1. Go to the Client - E/D Groups - Details tab

2. Click the plus sign to add a new record.

3. Create the following E/D Groups and add the E/D Codes to the groups
o FFCRA Usage - Include the FFCRA 511 and FFCRA 200 E/D Codes created in Step 1
o FFCRA Benefit - Include the actual Employer Paid Medical Benefit E/D Code(s)
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Step 3: Creating Time Off Accrual Plans

We recommend creating two TOA plans to capitalize on the earning limits set forth by the FFCRA regulations, . Setup of these plans will enable the proper calculation and use of the new
Earning codes. The system requires use of an associated Time Off Accrual plan use the calculations and track the applicable maximum amounts per day.

FFCRA Sick Plan

The first plan is the FFCRA Sick Plan. This plan is used for the first two weeks of employee leave. During this time, the employee is entitled to 100% of their wages up to $511/day OR 2/3 of
their wages, up to or $200/day depending on the reason that they are on leave. To manage the calculation, use the Usage E/D Group and the Divisor fields on the Time Off Accrual - details
tab. The setup below describes the plan and how it would be setup to be used with Evolution automatically accruing a specific amount to the employee.

Note: This setup enables Accrual of Hours, and can be set up as Balance Only, without Time Off Accrual Rates. The allotted hours must be manually added to the TOA plan when it is added
to the employee.

To add the plan:

1. Go to Company - Benefits - Time Off Accrual - Details
2. Click the Plus sign to create a new record

Time off Accrual Details

Type™
FFCRA GICK. . :
Usage E/D Code*  Usage E/D Group - " pctive EEs only
|[E195 Lj | FFCRA sage LJ [ " EEs with reg/man checks only _
“Show E/Dz in ESS= ol f‘«ccrual E/D Group - “Auto Create on Mew Hirg®=—

" Yes f* Mo . :J :.f‘ Yes " No
FlnuseGy® §eoe R o e ek
Mornthly _vjﬁ :i * Yes ( Mo o
ool neier S NG s lo inematiort
None .lj - :i o W
Calculalion Method= _ Shaw Balance on Check > D .
| Boorue by freguency _:_j | Unuzed _lj | a.00
7 Hourly on standard hours = i Process order™ Divizor Description

" Yes (s Mo i:ﬁccrue, |lze, Rezet, Rollover :_1 .Da_l,.ls

_HFl Attendance Type _Default Hourz in Day for ESS

_J i! Time Off Accmual Rates

3. Complete the following information:
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Type Enter FFCRA Sick (Or other easily recognizable name)

Usage E/D Code Select the FFCRA 511 code

Frequency Select Monthly

Calculation Method Accrue by Frequency (Set to Balances Only if the hours will be front loaded to the employees instead of being accrued

automatically.

Usage E/D Group Select the FFCRA Usage Group created in Step 2

Show Balance on Check Set to Unused

Process Order Set to Accrue, Use, Reset, Rollover

Divisor 8.00 (This should be whatever the day value is for the company. If the company is a 9 hour day, this should be 9.00)
Divisor Description Select Days

Note: The Divisor is essential to the proper use and limit calculation for this Time Off Plan. Evolution uses this to ensure the
Maximum Daily Amount is not breached during payroll processing.

All other fields on this screen can be left at the default

4. Next, click the Cap, Rollover, Reset Settings tab.
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FFCHA S51ICK

Rollover

_Ma:-timum Howurs to dcorue ___ Rallower inta _Hu:nllover Date
0.0 = =l |
M asirmum Hours toAccrue Per Payrall Frequency= Fallover Momth Nurmber
I —:1“ |1 g2t on EE level/ Mone _:Ii | -_::!i
M axirium Hours to Accrue Per Year Ck date of the Month to Rollover= Dffset in Days/Manths
| 80,00/ Nane B 2
Minimum Howrs Before dcciue L
‘ o |
_Months Frobation Before Printing on Ehec_b@
| :1“ Frequency* Ck date of the Month to Rieset®
|Annual[by rezet date] _:_" [None __v_!|
i Use balance when cap- Reszet Date ~ Resst tanth Mumber  Offset in Daps/Months
| e & Mo 123142020 | | 4 2l
Maximum Houwrs To AcoueOn
| 40.00 2
b axirmurn Usage Hours Per vear -
I 8000
5. Complete the following information:
Field / Button
CAPS Section
Maximum Hours to Accrue Select 80.00
Maximum Hours to Accrue Per Year Select 80.00

Minimum Hours before Accrue

Maximum Hours to Accrue On

Maximum Usage Hours per Year

RESET Section

Description

Select 20.00 (Based on Part-Time Value by Pay Frequency)

Select, based on Payroll Frequency (40, 80, 86.67, etc.)

Select 80.00
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Reset Date Select 12/31/2020

6. Go to Company - Benefits - Time Off Accrual Rates - Details tab*.

*This is not needed for Balances Only Plans

7. Click the Plus Sign and add the following 2 records

Minimum Month Number Maximum Month Number Hours Maximum Carryover Accrual Maximum

0 1 80 0 80
2 9999 0 0

2 riniraurm Month M, "|Ma:-:imum tanth Numberl Howrs |Ma:-:imum Earr_l,lnverlﬁccrual MaHimuml "

0 0.00 1.00 80.00 0.00/ 80.00

14 200 9.999.00 0.00 0.00

W

Time off Accrual Rate Details

_Miniiﬂum mohth number = L _Hu:uurs* - Azcrual rmasimum B

| 200 & | 000 2 | =

Masimurn manth number® - Maimum caryover S S i

| 533300 3] | 0.00 2| & Time Off Accrual

FFCRA Expanded Leave Plan

The FFCRA Expanded Leave plan is used for the additional 10 weeks of leave available to employees at 2/3 of their pay, capped at $200 per day. The Divisor fields on the Time Off Accrual
Details tab are necessary for this calculation. This plan is designed to be a Balances Only plan. When it is added to the employees, the number of available hours for use is front loaded into

the system for the employees.

To create the FFCRA Expanded Leave plan:
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Time off Accrual Details

Type™ [ Acorual Active®
|FFCRA Expanded FMLA | | = AIEEs
Usage E/D Code* Usage E/D Group  Active EEs only
i ;I! | ;I! " EEs with rea/man chacks only
[ ShowE/D=zinESS®= 1 Accal E/D Group ~Auta Create on Mew Hire®- i
i Yes i+ Mo | Lil " Yes * MNo ‘
Frequency* .t'-‘«_cg:rual Manth Mumber Show in Self Serve™ ) Auta Create for Statuzes
| Amrual _vj| | ;Il { @ Yes (" No ‘ v Ea"ill’-\_l_ o
. = =1 | | Full Ti
Ck dale of the Monih ta Acerue™  Digits Aler Decimal Paint ¥ Full Tine Temp
[Nnne ~| | ;’l v E_T_I!me . v
Eliotiiicion® et CHECR S ik :
|Ealanu:es only :_j| EUnused :J| | E.DDE
~Houly on standard hours®——— Process order® Divizar Description
O Yes @« No | iAccrue, Use, Reset, Rollover _v_ji |Da_l,Js |

HR Attend T : Default H in Diay for ESS
i il ﬂTime Off Accrual Rates f BRI e )

| 2 4 |

3. Complete the following information:

Field / Button Description
Type Enter FFCRA Expanded Leave (Or other easily recognizable name)
Usage E/D Code Select the FFCRA 200 FMLA code
Frequency Select Annual
Calculation Method Select Balances Only
Show Balance on Check Set to Unused
Process Order Set to Accrue, Use, Reset, Rollover
Divisor 8.00 (This should be whatever the day value is for the company. If the company is a 9 hour day, this should be 9.00)
Divisor Description Select Days
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All other fields on this screen can be left at the default

4. Click the Cap, Rollover, Reset Settings tab
5.1n the RESET section, select

o Frequency - Annual by Reset Date

o Reset Date - 12/31/2020

6. No Time Off Accrual Rates or Tiers are needed for this plan.

This plan can now be copied from the Company - Benefits - Time Off Accrual Plans - Details tab to other companies.

Step 4: Adding the TOA plans to Employees

Once the TOA Plans have been created, they can be added to employees who will be executing on the Expanded FMLA. As designed, the FFCRA Sick plan can be set up to accrue the hours.
The FFCRA Expanded Leave plan is designed for available hours to be front-loaded.

Assigning the FFCRA Sick plan

1. Go to Employee - Time Off Accrual - Details tab

2. Click the Plus Sign to create a new record
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Lepat

FFCR&, SICK

Current Accrued = o] Current balance
0.0o; |

Current Used*
IJDD v Active

Reason

3. Complete the following fields

Field / Button

Type

Effective Date

4. Click Save and Commit.

= |Balance

Accrued dzed Overmide Eff Date] ™
0.00 0.00{4/1,/2020
oo 0.0o Qoo
0o 0.00 n.oo
0.oo 0.oo 0.oo

0.00|

24/ Show TOA Histary

.-’-_‘-.ccruaIMa:-ﬂmum ) lFiate Effective Date

Rollower Date

=l =

Rollover Tupe

Select the FFCRA Sick plan

Description

Set the Effective Date to when the plan should begin to accrue for use. (This may be effective on 4/1/2020 to be available for

use as of the first day that the DOL guidance allowed)

Now that this plan is setup for the employee, it will accrue 80 hours when a payroll is processed with Batch Dates that contain the Effective Date.

If this plan is Balance Only, or front-loading Part-Time employees' hours, enter the Current Accrued Amount. You will be asked for a reason for the manual entry upon saving.

5. This plan can now be copied from here to additional employees within this company. This copy will copy the Effective date as it is currently set.

Assigning the FFCRA Expanded Leave plan

To assign this plan:

1. Go to the Employee - Time Off Accrual - Details tab.
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3 Type ~ |Balance s
|d|FFCR& Evpanded Leave p
FFCRA SICK .00 0.00 0.00 44142020
FTO Q.00 0.0o0 0.00
v
£ >

Type* o .

|FFI:FLt’-‘-. Expanded Leave _:j ﬂl il
Cutertdocued*  Curentbalsncs Accrual Maximum  Rate  EffectiveDate
| 400,00 400,00 | | | 4152020 -
:Iinent-ljseci." . EFD-"I.JVB[-_[__','_DB o - E!-D-li.DVEllDétB -
B 0.00 | b Active ] BN |
lI_:Heasc-n

3. Complete the following fields
Field / Button Description
Type Select the FFCRA Expanded Leave plan

Current Accrued Enter the number of hours this employee should be eligible for during the 10 week Leave. You will be asked for a reason for the
manual entry upon saving.

Effective Date Set the Effective Date to when the plan should begin to accrue for use.
If the employee is using the FFCRA Sick plan, this date should not begin before 2 weeks after they started the use of the
FFCRA Sick plan.

Example: If the employee began the FFCRA Sick plan on 4/1/2020, the FFCRA Expanded Leave should not be effective for use
until 4/15/2020, or two weeks after the FFCRA Sick plan.

4. Click Save and Commit.

This TOA plan can now be copied to additional employees in this company.
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The FFCRA ER Cost of Benefit Scheduled E/D facilitates the capture of the employer's cost of benefits and creates a credit liability. This amount will be displayed as a negative value in the
check line when payroll is processed.

To add this scheduled E/D:

1. Go to Employee - Scheduled E/Ds - Browse Scheduled E/Ds.
2. Click the Plus Sign to create a new record.
3. Select the FFCRA ER Cost of Benefit E/D Code

IE_;’D Code= Frequency= ggency
M191 | FFCRA ER Costof Benefis Every Pay =] | |
Month #= Wwihich Paprolle = Child Support Cage
: = ] =0 e
Galestion Effective Start Date® Effective End Date Garnishment/Laoan (D
[
Calculation Method = E/D Group |3/25/2020 lll | .:l! | |
%of E/D GroupAmt | | FFCRA Bensfi -
Amount % Percentage
| | 100.00 ‘E_I:Jck Wesk 1 = EE Direct Deposit
¥ + N -
Alwans Pay/Deduct* “Deductions to zero®* = = | -—Jl
|MD Lll O Yes * No —Elock Week 2 Deduct Whole Check®
Prioity | Multiple Scheduled 4D Graup C Yes & No | € Yes & No
2 iﬂll = Take Home P
~Block Week 3 i Il
7 Yes & Mo [ |
; : ~Block Wesk 4
Company Benefit Company Benefit A ate P
i e | | e
Employee Benefit _ . —Block Week & | A Employes |
| _v_i| @ Createj i Yes o Mo | -

| ﬂ"HH Emploves Benefitz |

3. Complete the following fields

Field / Button Description

Calculation Method Select % of E/D group
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Percentage Set the Percentage to 100

Priority Set the Priority to 2 (Ensure the priority on the actual ER Benefit is set to 1)

Note: If the priorities of 1 and 2 are already used by other scheduled deductions, then update these accordingly.

4. Click Save and Commit.

This Scheduled E/D can now be copied to additional employees in the company as needed.

NOTE: New Earning and Memo Codes released on 3/31/2020

The new Earning and Memo codes were released the evening of 3/31/2020. If setting up E/Ds and Plans was done PRIOR to the release of these codes, we asked that you set up the
earning codes using the substitute codes below. Now that the new codes have been released, update the E/D Code Types using the process below and then copy to other clients.

Code Type and Description Substitution Code Type
E<-FFCRA 511 Daily Max Code Type EE - Vacation
E> - FFCRA 200 Daily Max Code Type EE - Vacation
ME - ER Cost of Benefits Code Type M1 - Memo

1. Go tothe Client - E/Ds - Details tab
2. Right-click in the Code Type field and select "Effective Period".
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E/D Code™
|FFEHA5'I'I
Code Type= Drescription®
Ice T
|-_| Effective Period
Over T " Capitalize first letter Ctrl+T
! Undo
Dwerric Cut
!None Copy Iﬁ
Owerric Paste A
! Delete
Overic Select all I
!—| | i+ Yes " Mo
.Elvenide W2 Blow ~Show Four Decimals On Checks*——
[ | ‘  Yes * No
i ~Show Menmo on Repartg*=————————
Pricrity to Exclude
GG RO * Yes = Mo

Show Hours on CheckshReparts =

|Both _ﬂ| |-

3. Update the Code Type on the 1/1/1900 line to the newly released code type appropriate for this code.
4. Click OK.
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3 Begin Effective Date End Effective Date "
W
SRR e b R AT -
|1/141900 _J 1243049999 J () Cieate. . @) Delete L0k | ) Cancel
D Select code — O .

Click column header to sort grid by that column.

Categony Degcription I Code J
All Other Eamings FFCRA 200 Draily b ax Ex
All Other Earnings -FFCHA 5171 Daily Max E<
Mema |FFCRA ER Cost of Benefits 'ME

«f OK | % Cancel J

Result: The Code Type is now updated for this E/D
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E/D Code=
FFCR&A11

Code Type* Description™
E< FFCR& 511

Over Time R ate Multiplier Hnauae s U

* Yes " Mo

Frevent Direct Depogit*
Owerride Rate Tope™ ] f* ez " Mo
Mane lJ Make Up Deducts Shortfall*
Overide R ate : Ol 2

Show vTD on Check =
* ‘Yes " Mo

Ovwermide Hate Mumber
1 Show E/D on Check=-

" Yes " Mo

5. Click the Browse tab.
6. Right-click the updated E/D Code > click Copy To.
7. Select each client that this code should be copied to > click "Copy".

Result: The code is now updated across all clients.

8. Repeat the steps above for the other two codes.

Payroll Processing

Evolution has been coded to calculate a Daily Maximum amount for each of the E/D Codes (as long as the proper divisor is set up on the TOA Plan). This takes into account employees who
are salaried or hourly wage employees.

Hourly Wage Employees

For an hourly wage employee, enter the number of hours that will be paid to their FFCRA Sick or Expanded Leave E/D Code. Evolution will calculate the number of days that this number of
hours represents based on the Divisor used on the TOA plan. Evolution will then determine, based on the employees rate of pay, and the code type used, what the total dollar amount should
be based on the codes used. Below are some examples of the calculations.

Examples:
1. EE 580 Susan - Hourly

Susan is paid 40 hours at 62.50 under code E< FFCRRA 511 Max for the total of 2500. Her pay represents 5 Days based on the divisor of 8 hours per day. Since 500 is less than 511, she is
paid her full rate and her check line is not adjusted.
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& |Safe Harbar M...
FFCRAER Coi..

Doy

_|EM |Regular Eami... | | 6250/
_|EO4 Overtime | | 5250
| |E133 FFCRA 511Max 40.00 £2.50

2. EE 590 Scott - Hourly

Scott is paid 40 hours at 75 under code E< FFCRRA 511 Max for the total of 3,000. His pay also represents 5 days based on the divisor of 8 hours a day. Since 600 is greater than 511, his

pay should be limited to 2,555 (511 multiplied by 5)

His total earning on the E< FFCRRA 511 Max check line will be adjusted so that the maximum earning for the 5 day period is reached at $2555.

3 E/D Code |E.n"D Description‘HnursfF’ieces ‘F!ate of Pay ‘Amnunt
003 ¥ ER Medical 4433
DOg ﬁ Pretar Medica... 30.00

2,500.00

[75] Check Lines |f{»3’ b anual Ta:-:I Qenerall ' Tax Dierrides! ﬁ F'reviegl @ Ermployes Notesl

3 E/D Code ‘E.-’D Description‘Hnursf’F‘ieces |Hate of Pay |.-’-‘-.m0unt

Do 4 Pretay Medica.. 30,00

_|po7 & Safe Harbor M... 0.00
D9 % ER Medical 44,38

st @lroRaACol | |

_|EM \Reqular Earmi.. | | 75.00/

_|ED4 Overtirme: ¥5.00°

_|E195 FFCRA 511Max 40.00 75.00, 255500

3.EE 610 Sylvia - Hourly:

She is paid 40 hours at 62.50 under code E> FFCRA 200Max for a total of 2500.

Her hourly rate should be multiplied by .67 for a total of 41.88. 41.88 is then multiplied
by 40 hours for a total of 1,675.
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1675 is greater than the 1000 total, her check line total should be adjusted to 1000.

[Z5] Check Lines Iﬁ td arnwal Ta:-t! Qenerall ":-;’ Tan Dgenidesl % F'leviewl @ E mployes Nntesl

2 E/D Code |E.f'D Dezcription |Hnur$.n"F'ieces |Hate of Pay |Am0unt ‘

_|Doa ::'l | Pretax Medical In.... a0.00

_|po7 i Safe Harbor Match: [ | 0.00
(s} & ER Medical ] 44 38

¥ FFCRA ER Cost .

_|Ed {Regular Earmings | 6250

_|ED4 Ovettime i B2.50 o

|E132 | FFCRA 200M ax 40,00 EZ2.50 1.000.00

4. EE 550 Shawn - Hourly

He is paid 40 hours at 15 under code E< - FFCRA 200 FMLA for the total of 600. His pay also represents 5 days based on the divisor.
His hourly rate should be multiplied by .67 for a total of 10.05. 10.05 is then multiplied by 40 hours for a total of 402.

This total then needs to be compared against the daily limit multiplied by the divisor total.(10.05*40=402) (5*200=1000)

402 is less than the 1000 Maximum total so his check line total remains at 402.00

[T5] Check Lines | " Marual Ta:-:l Qenerall 7 Tax Dgenidesl &8 F'reviegl E# Emplayes Nutes!

3 E/D Code ‘EID Cezcription |H0urs.n"F'iec:es ‘F!ate of Pay ‘Amnunt |JDB
|08 5 Pretax Medical | . | 30.00
_|bo3 ¥ ER Medical | 4438
131 5 |FFCRAER Co... | | | -44.34
D07 i Safe Harbor M... 0.00
_|ED2 | Regular Earin.. B 15,00 -

E191 FFCRA 200D, 40,00 165.00 402,000
E| E4 Awertime

Salaried Employees
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check is pre-processed or processed, Evolution will reduce the Code Type EA - Salary amount to $0.00 so the employee is not paid for both salary and the FFCRA amount.

1. EE 560 Sarah - salaried
She is $2500 salary. She is paid 40 hours under code E> - FFCRA 200Max.

First we multiply her salary by .67. ($1675) to get the amount of 2/3 of her salary. This is
the limited salary amount.

The divisor on this TOA plan is set to 8 hours. 40 hours/8 hours=5 "Days."

Next her limited salary amount needs to be divided by the "day" (1675/5=335)

Since 335 greater than 200, her check line is adjusted (5 days multiplied by the daily limit of 200) and she is paid 1,000 under the E> FFCRA 200Max code type check line and the Code Type

EA - Salary is set to $0.

[T Check Lines |ﬁ M arual Ta”i generali B Tax Dxenides' a8 Previeyi [ Employes Nntes!

Before Pre-Processing
2 E/D Code E/D Description Hours/Fieces Rate of Pay |.&mount
|E02 | Salary | 0.00 2500.00
_|D0Os & Pretax Medical Insura... 30.00
o7 i) | Safe Harbor Match 0.00
_|Db03 & ER Medical 4438
191 ) FFCRAER Cost of Be... -44.38
E132 |FFCRA 2000 ax 40.00 1.000.00

[Z5] Check Lineg ! & WManual Tar:l E Generall Tax Dvemdesl e e] F'rewewl o Emplopes Nntesl

After Pre-pracessing

3 E/D Code E/D Description Hourz/Fieces Rate of Fay
|ED2 i Salary | _ 0.00| 0.00]
_|D08 ¥ Pratax Medical Insira. . 30, EID:
_|Do7 ﬂ Sate Harbor Match 0.00!
Do9 h:fl ER Medical 44,38
Q151 _ 4438
_|EM 'Regular Earnings | | 0.o0 |
. |E1%2 FFCRA 200M ax 40,00 0.00 1.000.00

2. EE 600 Samuel - salaried
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First we multiply his salary by .67. ($402) to get the amount of 2/3 of his salary. This is
the limited salary amount.

The Divisor on this TOA plan is set to 8 hours. 40 hours/8 hours=5 "Days."
Next his limited salary amount needs to be divided by the "day" (396/5=80.40)

Since 80.40 is less than 200, his check line is not adjusted and he is paid $402 under
the E> - FFCRA 200 FMLA code type check line and the Code Type EA - Salary is set to $0.

Check Lineg I/ﬁ b anual Tar:l ﬁeneral' _ Tax Dgenidesl EE F'revieﬂl @' Emplopes Notesl

o [ —

3 E/D Code |E£D Description |H0urs£F'iec:es |F|ate aof Pay |Am0unl |JDB
_|Dog & | Pretax Medical [ [ [ 30.00)
_|D03 X 'ER Medical | ! ! 44,38
M1 El_FFEIF!A ER CostofB... | [ [ -44.38
_|Do7 & SafeHarbor Match [ I 0.00
EOZ2 i Salary 0.00! E00.00
» RegularEamings [ | 95w | |
E151 |FFCRA 200 Daily Max | 40.00| 15.00] 402.00

[ZE] Check Lines !{?’ t arwal Ta:-tl Qenerall -_.-'-' Tax Dierridesl Eﬁ F'reviegl ’;ﬂ Erployes Notesl

E 2z TErEEr

2 E/D Code ‘E.-’D Description Hours/Pieces Rate of Pay |ﬁ3«mnunt ‘JDB
_|D0s 5 Pretax Medical | | | 30.00
(D09 o ER Medical | | | 44.38

L k41591 5 |FFCRAER Cost of B... | | [ -44.33
_|D07 x'J Safe Harbor Match | | 0,000
|ED2 | Salary B _ . 0.00 0.00
_|EM Regular Eamnings | | .00

| _[E151 (FFCRA 200 Daily Max | 40.00 0.00] 402.00)

3.EE 570 Steve - salaried

Steve is paid $3000 salary He is paid 40 hours under code E< FFCRA 511 Max code .
The divisor on this TOA plan is set to 8 hours. 40 hours/8 hours=5 "Days"

Next his salary needs to be divided by the "day" (3000/5=600)

Since 600 is greater than 511, his pay should be limited to 2,555 (511 multiplied by 5 days)
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[ZE] Check Lines ;}’ tl arwal Ta:-t! Qenerali , Tan Dgerrides‘ EE PIBViEﬂ1 !_?,j Employes Notes]
Before Pre-Processing

3 E/D Code |E.n"D Description Hourz/Fieces Rate of Pay Arnount
_|E02 & | Salary | | 0o 3.000.00
_|D03 xﬁ ER Medical | | 44.38
_|D0s ) Pretax Medical Insura. . | 30.00
_|Do7 12 Safe Harbor Match | 0.00

14131 ¥ FFCR&ER Cost of Be... -44.38
> Regular E armings

E1595 FFCRA B11Max 40.001 0.00] 2.565.00

15| Check Lines |§? Manual Tar:l ﬁeneral' 07 Tax Dgenidesl &a F'revieﬂl [} Employee Notes
M After Pre-processing

3 E/D Code ‘EJD Dezcription lHours.-’F'ieces ‘Flale aof Pay Aot
|E02 & Salary _ | 0.00 0.00
_|D03 X ER Medical 44,38
_|D08 & Pretaxs Medical Insura... 30.00
(D07 4 SafeHarbor Match [ | 0.0

k4191 % FFCRAER Cost of Be... -44 38/
> Reguist Eamings | 000

E1595 |FFCRA 511Hax 40.00 0.00 2,555.00

o Important: For salaried employees who earn both salary and FFCRA amounts in the same pay period, a second check must be created.

Because Evolution automatically reduces the Code Type EA - Salary to $0 on checks using the E< or E> code types, an employee who is paid salary amounts as well as the FFCRA amounts in
the same payroll period must have a check generated for the salary amount separately from the FFCRA amount. Additional Scheduled E/Ds may need to be blocked or adjusted
accordingly.

For salaried employees who are being paid partial portions of their salary, use the Average Hours field on the Employee - Employee - EE Entry tab to enter the number of hours they would
normally work to be paid their salary. Evolution will calculate the hourly rate and divide it by the number of hours entered in that field. When using the FFCRA code in payroll, this rate will
be applied to the number of hours used.

ER Cost of Benefit E/D Code

When the FFCRA ER Cost of Benefit code is added as a Scheduled E/D and set to calculate based on 100% of the E/D Group, it will be displayed in the payroll as a negative memo code. This
Scheduled E/D should only be assigned to employees who are taking part in the FFCRA Sick or Expanded Leave. It should be deactivated when the employee is no longer on the Sick or
Expanded Leave. Using the code reduces the federal tax liability.
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This code can be displayed on check stubs, or not during the E/D Code setup found in the Show E/D on Check field on the Client - E/Ds - Details tab.

3 E/D Code ‘EJD Degcription |H0urs.f'F'ieces |Hate of Pay ‘Amount ‘
_|EDZ & Salay 0.00
_|DOs & Pretax Medical Insura...
_|D0? x Safe Harbor Match
LT .1'.|.I LTET IUU;LCII
r-.-n 51 £ |FFCRA ER C I
I'__UI HUHE'“GI L arriir | U._UU
E191 'FFCRA 200 FMLA, 40.00 0.00 396.00

New Federal Tax Liability Types

Two new Federal Tax Liability Types have been added to account for credits that are needed to reduce the federal tax liability as part of the FFCRA:

Federal Tax Liability Type

FFCRA This is used to capture the tax liability credit for code types E< - FFCRA 511 Max and E> - FFCRA 200 Max. This will also include the
amount from the ER Medicare associated with those earnings.

FFCRA ER This is used to capture the tax liability credit for code ME - FFCRA ER cost of Benefits .

Note: When viewed on the Company - Taxes - Federal Tax Liabilities screen, these will be displayed as a negative amount to account for the credit being posted.

Tax Liabilities

In

3 Type 'iAmounl ]Srd prlyiEnllectedlEheck date |.&EH key
_|ER 0ASDI FERT4 M N AAN72020  0R/30/20202
_|ER Medicare 17897 W M 472020 06/30/20202
| Federal 218238 M M 4417/2020 | 06/30/20202
FFCRA -3.556.00 M M 4742020 DEA30/20202 |
FFCRAER -310.66| M 02
_|EE Medicare 17897 N N AAF2020 0 0B/30/2020
_|EE DASDI VERT4 N N AN 7/2020  0B/30/20202
_|ERFUI 54.01 N M 4N7/2020  0B/30/20202
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ACH lax Impound

Due to the Tax Liability Credits created by code types ME, E< and E>, the amount of the Tax Impound on Full Tax Clients will be reduced UP TO, but not more than the amount of the 941

Liabilities for that company. Funds for FUI, State, SUl and Local taxeswill continue to impound as normal.

Example 1:

In Alex's Book Shop, the 4/17/2020 Payroll has the following Liabilities:

Description

FFCRA Credit

FFCRAER Credit

941 Liabilites

FUI

State

SuUl

Here, the amount of 941 liabilities collected by the FFCRA and FFCRA ER credit amounts are reduced, totaling $3584.27, making the amount for the 941 liability collected $1461.49
(5045.76 - 3584.27). The actual tax impound amount would be $2,589.95 (Remaining 941, FUI, State, and SUl amounts)

Example 2:

On Sara's Bakery Outlet, the 4/17/2020 Payroll has the following liabilities:

Description

FFCRA Credit

FFCRA ER Credit

941 Liabilites

FUI

State

https://support.evolutionhcm.com/Evolution_Classic/Family_First_Act/Evolution_Setup_- FFCRA

Amount

$3386.54

197.73

$5045.76

115.98

908.65

103.83

Amount

$10606

310.66

3321.15

62.38

522.74
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In this case, the 941 Liabilities would not be collected because the amount of the credits for FFCRA exceed the amount to be collected. This also would NOT provide a refund through the
ACH; it would be applied to the 941. The tax impound amount would be the FUI, State, and SUI totaling $669.97

Reports

The following reports will be updated in compliance with the new FFCRA credits and liabilities.

Report Number Report Name

S341 Tax Notices

S$1079 Liabilities VS Deposits Report

S247 Tax Report For Payroll

51082 Cover Letter With Tax Report

5339 Due Date Report

S193 Cover Letter

S2274 Quarterly Liabilities Versus Deposit
S597 Daily Funds Reconciliation Report
5224 List Of Liabilities For Period
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S407 New List Of Liabilities For Period

Act Response Act (FFCRA) Webinar
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